Comma Rules

1.  Combine independent clauses (two complete sentences) by adding a comma and a coordinating conjunction (FANBOYS): for, and nor, but, or, yet, so.


*James went to the store, yet he forgot to buy cocoa.



* Janean waited in the lobby for fifteen minutes, and then she went home.

2.  Use a comma when a subordinating conjunction begins a sentence and combines an independent clause (complete sentence) with a dependent clause (incomplete sentence).
*Because I missed the lecture, I don’t know the difference between a coordinating conjunction and a subordinating conjunction.

*While there are differences of opinion, most people agree that Chef Anderson is an excellent manager.
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3.  Use a comma to separate items in a series:
*The jurors adjourned to the chamber, discussed the facts, and made a decision.

4.  Long introductory elements:


*Long before the bell rang to dismiss class, Randy fell asleep.
5.  Commas are used to separate individual time in a date:
*My brother was born on August 5, 1966, at St. Mark’s Hospital in Salt Lake City, UT.






BUT



*My brother was born in August 1966 during a drought. 

6.   The elements of an address or place name are followed by commas.  However, a comma does NOT precede the zip code:
*Sabrina lived at 77 Sunset Lane, Sioux Falls, South Dakota 53441, before moving to 83 Oakhills Dr., Snowflake, AZ  85311, on July 12, 2006.

7.  Commas with nonrestrictive clauses and phrases: A nonrestrictive clause or phrase gives extra information about the word it modifies, so it is not essential to the sentence and is enclosed by commas.

*The artist, born and raised in Oklahoma, received the Pulitzer Prize in literature.

*The new chef, who happens to be an excellent golfer, is from New York.

8.  Commas with parenthetical expressions: When a word or phrase is inserted into a sentence to explain or comment on that sentence, it is called a parenthetical expression.
* Being a nice person, on the other hand, is a more important attribute than winning.

*It is, to my knowledge, against the rules to come to class out of uniform.

*As I was saying, the secret to success is enthusiasm. 

9. Mild interjections.  Mild interjections like “oh,” “wow,” and “ah” are usually placed at the beginning of a sentence to comment on it.

*Oh, now I understand the importance of using the correct leavening agent.



*Goodness, that was a lovely meal.

10. Use a comma to introduce a quote.


*Chef LeClerc emphatically states, “Never come to work late or inebriated.”

*The author, quoting a local chef, writes, “’No cuisine has been more popular in the past five years than Italian.’”

11.  Direct Address.  Set off with commas, the name of a person you are addressing directly.

Alex, please take your seat and be quiet.


You, my friend, are a difficult person to get to know.


Cody, please be sure to turn in your assignment on Friday.

12.  Appositives.  Set off with commas nouns, noun phrases, and noun clauses that rename another noun or modify it.

Ms. Dahle, a woman embodying great wit and charm, recently returned from 
South America.


My uncle, a Rotarian, is involved in many charitable causes.


Zach and Jen, delightful students, are in my first period.

13.  Coordinating adjectives.  Commas between adjectives that have equal weight and that describe the same noun.

The sullen, moody teen seemed transformed after she joined PLT.


The conscientious, eager, energetic student body raised a great deal of money. 

