CLASSROOM POLICIES AND PROCEDURES

Ms. Cindy Dahle, Creative Writing

 cindy.dahle@canyonsdistrict.org
www.dahlecreativewriting.weebly.com
WELCOME TO CREATIVE WRITING.  I look forward to working with you this semester as we attempt to use our minds and hearts to discover and interpret the world and the breadth of human experience through creative writing.  The most important skill you will need is the desire and the determination to open yourself to new, often challenging ways of writing. 6
YOU NEED TO ATTEND CLASS AND BE PREPARED TO WRITE EVERY DAY. That includes having paper and writing utensils.  You will need a NOTEBOOK (three ring binder or expandable file) that allows you to take out and replace paper (not just tear out).  The best scenario will be a binder that allows you to section your work 1-prompts, 2-journal entries, 3-notes, 4-handouts, 5- assignments in progress, 6-finished/returned assignments). You may use an iPad or personal computer to write, but you will need to arrange a way to print from your device.  If you choose to print from the printer in my room, you will be charged 5 cents per page.
COLLABORATION/CONSULTATION:  If you have missed a class, need help with an assignment, would like to work with me one-on-one on your writing, or have other concerns, please see me during late start (Charger Time) on A days 7:15 - 7:50 in room N205 or after school.
GRADING POLICY:  Students will be graded on in-class prompts and assignments, out-of-class reading and journaling, class discussion, rewriting, oral peer review critiques, and submission to the literary magazine.  All students, regardless of writing ability, should be able to receive no lower than a C+ as long as they complete the assignments and participate in class. The following grading scale will be used to determine mid-term and end of quarter grades.

A   94-100 percent
A-   90-93 percent
B+  87-89 percent
B   83-86 percent

B-   80-82 percent
C+  77-79 percent
C   73-76 percent
C-  70-72 percent

D+  67-69 percent
D   63-66 percent
D-   60-62 percent

Grades will be posted on Skyward and be available to both students and parents through the Skyward website. You will be able to check grades at any time either by using a computer at home, the Media Center, or a public library. Please feel free to e-mail me with questions and concerns: <cindy.dahle@canyonsdistrict.org> I will do my best to reply in a timely manner. 

ATTENDANCE:  Please refer to the school attendance policy as outlined in the student manual.  Students missing class on educational leave or an activity-based absence must complete and turn in assignments before leaving.  Extenuating circumstances will be handled on an individual basis.
PARTICIPATION: Students will be given participation points each day for prompt writing, and participation. Students who are tardy, disruptive, or who talk or do not write when given class time will forfeit participation points for the day.  If you are absent, respond to the prompt and turn in within ONE week--see my Weebly site for prompts and assignments. <www.dahlecreativewriting.weebly.com>.
ACTIVITY ABSENCES and EDUCATIONAL LEAVE:  Students missing class due to educational leave or an activity absence must complete and turn in their assignments before leaving if at all possible. Extenuating circumstances will be handled on an individual basis. You will be able to write the prompt for the complete participation points.  

MAKE UP WORK

If you are absent, it is your responsibility to check the Weebly site for the assignments and prompts.  DO NOT come in at random times or at the beginning of class to find out what you missed.  If you need additional help, schedule a time during late start or after school. You will have one week from the day of your return from an absence to make up missed work.  

LATE WORK:

No late work will be accepted. 

EXTRA CREDIT: 
Extra credit may be offered sporadically and spontaneously throughout the semester.  Most likely, I will offer one writer’s workshop per quarter during late start.  Pay attention to deadlines and requirements.  Extra credit is defined as “extra” work not as work “in lieu of” work that was not completed in the first place.  You may not use this as a way to raise your grade at the last second.
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SCHOOL MANUAL: Familiarize yourself with the information in the student manual.  I will adhere to all school policies.
ELECTRONIC DEVICES

Electronic devices definitely have a place in the classroom.  However, technology should always be at the service of teaching and learning.  Unacceptable use of electronic devices will be dealt with accordingly based on the school’s discipline process and digital citizenship expectations. 

FOOD AND DRINKS: These are not allowed in class. You may bring a water bottle to class.
RESPECT FOR OTHERS: I expect that you will show respect for the teacher, classmates, and school property, including desks, books, the area around your desk, wall decorations, etc.  We will be sharing our writing with each other, a very intimidating, yet rewarding, practice.  Please be particularly sensitive and polite when your classmates are sharing their work. 
DRESS CODE:  I will follow the CCHS Dress Code. 

ACADEMIC HONESTY:  As a student in my class, you are expected to submit work that is a true reflection of your best efforts and capabilities (not the work of someone else). Cheating and plagiarism are not permitted and are subject to disciplinary action. Cheating includes stealing class materials, allowing others to use your own work, or using others’ work on homework, tests or quizzes. Plagiarism includes: presenting an idea or product as one’s own that has been derived from an existing source--including the Internet. You will be expected to document all professional sources in order to avoid plagiarism. Students who cheat or plagiarize will be disciplined by the teacher and the CCHS administration.  Assignments that have been plagiarized or copied will receive no credit and cannot be made up.
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Name _______________________________________________





(print clearly)

Date ________________
I have read and understand Ms. Dahle’s classroom 
policies and procedures and will abide by the policies 
and procedures. 

Student Signature ________________________________________

Cell phone number (text) ________________________________  
(if your parent has approved communication)
Email address: _____________________________________________________________

****

Parents, PLEASE use Skyward, my email address, and my website to stay current with your child's status.  It's much easier to address problems as they occur than to wait until the last week or day of the quarter. Email or text me any time.  I promise I will reply promptly.  Let me know if you do not want me to communicate with your child by text.  Of course, the only communication would address classroom work.  

Name of Parent/Guardian ___________________________________________ 
Date _______________





(print clearly)

Parent Signature __________________________________________________

Parent e-mail: ____________________________________________________






(print clearly)

Parent cell phone # ________________________________________________

Text enabled?  
Yes

No

My child   
DOES   
DOES NOT 
have permission to communicate through texting.

 

     (circle one)


List any concerns or information that will help me best meet the needs of your child. (Example: My child does better if seated in the front of the class.)
(over)

Before you take the disclosure quiz, log on to my website and review the tabs and material provided. <dahlecreativewriting.weebly.com>

Take the disclosure quiz.  Make sure you know the answers.  
These are the policies you will be expected to follow.

Disclosure Quiz




Name_____________________________________

1--_____ T/F:  When students are absent, they should get missing assignments, handouts, and instructions at the beginning of the next class period.

2—Which of the following is NOT a tab on Ms. Dahle’s website (dahlecreativewriting.weebly.com)?

a.  Extra Credit

b. Handouts
c. Calendar
d.  Writing Prompts
3—_____T/F:  Students have the chance to turn in two late assignmens each quarter.

4—_____T/F:  Students need a notebook that allows them to take out and replace assignments and handouts.

5—_____T/F:  If you are absent, you have two weeks to turn in missing writing prompts.

6—_____T/F:  Cellphones and Ipads are acceptable if they are used for tasks appropriate to classwork.

7—_____T/F:  You need to have a tab or divider in your notebook labeled “Tests.”

8—_____T/F:  Ms. Dahle expects students to find out what they missed through the website, talking to someone in the classs, emailing her, or coming during “charger time” to get assignments and make up work.

9--_____T/F:  The Goals and Objectives tab on my weebly site lists district power standards, Ms. Dahle’s class goals, and a rubric for creating a bookmark with students’ goals.
10--_____T/F: The <handouts> tab lists handouts by week.

Know my Weebly site.


Know my email address.


Have writing utensils and notebook (removable pages/6 sections).


Know late work policy.


Know make-up work policy.


Know extra credit policy.


Be committed to writing every day.


Be committed to work shopping your writing.


Provide yourself with an outside book to use to develop your “read like a writer” skills.


Commit to viewing writing as a DISCOVERY PROCESS.








